
INDIAN STATISTICAL INSTITUTE
DELHI CENTRE

LEAVE TRAVEL CONCESSION CLAIM BILL

FOR THE BLOCK YEAR . . . . . . . . . . . . . . . . . . . . . TO . . . . . . . . . . . . . . . . . . . . .

(Note: This bill should be prepared in duplicate-one for payment and the other as office copy)

PART A

1.Name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2.Roll No. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

3.Designation . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4.Basic Pay . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

5.Nature of Leave availed . . . . . . . . . . . . . . . . . . . . . From . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . To. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

6.Particulars of members of family in respect of whom the LTC has been claimed including self

Sl.No Name Age Relationship with the workers

7.Details of journey(s) performed by worker and members of his/her family

Mode of journey By Train

Departure Arrival Distance Class No of fares Fares Paid Ticket No Remarks
date and place date and place in KM Rs. P PNR No

7(a). Mode of journey By Air

Date From To Airline Ticket Number



7(b). Mode of journey By Road

Date From To KMs Ticket Number

Proof of Journey . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

8.Particulars of journey(s) for which higher class of accommodation than the one to which the worker is entitled,
was used (sanction No. and date to be given)

Place Mode of Class to which Class which No. of Fares paid
From To conveyance entitled actually travelled fare

9.Amount of advance drawn if any

Certified that

1. The information as given above is true to the best of my knowledge and belief.

2. That my husband/wife is not employed in Government Service/That my husband/wife is employed in Gov-
ernment service and the concession has not been availed of by him/her separately for himself/herself or for
any of the family members for the concerned block years

3. That my husband/wife for whom LTC is claimed by me is employee in
(Name of the Public Sector Undertaking/Corporation/Autonomous Body etc.), I, which provides Leave Travel
Concession Facilities but he/she has not preferred and will not prefer, any claim in this behalf to his/her
employer;and

4. That my wife/husband for whom LTC is claimed by me is not employed in any Public Sector Undertak-
ing/Corporation/Autonomous Body financed wholly or partly by the Central Government or a Local Body,
which provides LTC facilities to its employees and their families.

Date . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Signature of the worker

For Office Use Only

Claim is in order and may be paid as per rules.

S.O. E.O. A. O.

Sanctioned by Passed by
Head, Delhi Centre


